
WEB TUTORIALS



Merchant Account
Run On-demand Reports



Run On-demand Reports

To run on-demand reporting of your  
transaction data, select “Reports”.



Reports
These reports can be run on-demand at anytime to  
compile transaction data.



Credit Card Remittance

Credit Card Remittance Reports by  batch 
date range. To view a remittance  report, 
select “Credit Card Remittance”.



Select Date Range

Select the date range for which  
you would like to view the  
remittance summary. Click the  
“Run” icon.



View Report

Click to view the report.





Sales By Product

Select “Sales By Product” to run a  
report providing transaction data  by
products.



Select Product Type

Select type of product: Fuel,  
Non Fuel or All



Select Date Range

Select the date range to pull  
transaction information.



Generate Report

Generate the report by  
clicking the “Run” Icon.



View Report

Click to view the report.



Card Info Screen



Tax Detail

Select the “Tax Detail” report to  review 
tax information from  transaction data.



Select Tax Detail

Select the tax that should be  
included in the report. If all  taxes 

are desired, select “All”.



Select Date Range

Select desired date range for  
transaction information.



Generate Report

Generate the report by  
clicking the “Run” Icon.



View Report

Click to view the report.





Comprehensive Data File

Select “Comprehensive Data File” to pull  a 
report on all transaction information into  a CSV
file.



Select Date Range and Generate  
Report

Select the date range then  
Select the “Run” icon.



View Report

Click to view the report.





Daily Fuel Volume

Select “Daily Fuel Volume” for a report  
containing fuel volumes by date.



Select Date Range and Generate  
Report

Select the date range then  
Select the “Run” icon.



View Report

Click to view the report.





Tax Detail by Product

Select “Tax Detail by Product” for a report
containing Tax data based on the product
purchased.



Select Product Type

Select the Product that should be  
included in the report. If all  Products 
are desired, select “All”.



Select Date Range and Generate  
Report

Select the date range then  
Select the “Run” icon.



View Report

Click to view the report.





Retail Price History

Select “Retail Price History” for a report  
containing price changes.



Select Product Type

Select the Product that should be  
included in the report. If all  Products 
are desired, select “All”.



Select Date Range and Generate  
Report

Select the date range then  
Select the “Run” icon.



View Report

Click to view the report.





Sales By Tail Number

Select “Sales By Tail Number” to view fuel  sold 
by tail number.



Select Date Range and Generate  
Report

Select the date range then  
Select the “Run” icon.



View Report

Click to view the report.





AVTRIP Detail

Select “AVTRIP Detail” for a report  
containing AVTRIP transaction data.



Select Date Range and Generate  
Report

Select the date range then  
Select the “Run” icon.



View Report

Click to view the report.





Select Other Menu Options

Use the menu to view other Merchant  
Account information.



Select “Inventory Detail” for a report  
containing Inventory data.

Inventory Detail



Select Run report by

Select the “Run report by” Menu 
and choose “Owner” or “Tank”.



Select Included Owners or 
Tanks

Select the desired Owners or Tanks.



Select Date Range and Generate  
Report

Select the date range then  
Select the “Run” icon.



View Report

Click to view the report.




